
JUNE 2008 TECHNOLOGICAL SKILLS LEARNING 
CALENDAR 

E.B. CAPE CENTER, YOUR CORPORATE UNIVERSITY 4501 LEELAND ST. 
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

2 
Basic Wastewater 

Operations – Session 
1 

 

3 
CPR/Medic First Aid/AED 
CTT 520 Work Zone 
Traffic/Qualified Flagger 

Basic Wastewater Operations – 
Session 2 

MS Access 2003 – 1 
MS Excel 2003 - 1 

4 
CDL Preparatory Course 
CTT 520 Work Zone 
Traffic/Qualified 
Flagger 

Defensive Driving 
Course (DDC) 

Basic Wastewater 
Operations – Session 3 

Introduction to MS 
Office 

MS Excel 2003 - 1 

5 
Toastmasters 
Work Zone and Flagging 

Safety Course 
MS Excel 2003 - 1 

6 
MS Excel 2003 - 1 

9 
Wastewater Treatment – 

Session 1 
Performance Impact 

System 

10 
CPR/Medic First Aid/AED 
CTT 520 Work Zone 
Traffic/Qualified Flagger 

Defensive Driving Course – 
Spanish 

MS Outlook 2003 – 1 
Wastewater Treatment – 
Session 2 

11 
CTT 520 – Work Zone 

Traffic/Qualified 
Flagger 

Defensive Driving 
Course (DDC) 

MS Excel 2003 – 2 
MS Word 2003 – 1 
Wastewater Treatment – 

Session 3 

12 
Toastmasters 
Professional Truck 

Driving – DDC 
Work Zone and Flagging 

Safety Course 
MS Access 2003 – 2 
MS PowerPoint 2003 – 1 
 

13 
Wastewater & Water 

Operators Exams 
Protect Your Back 

American Red Cross 

16 
MS Excel 2003 – 2 
Wastewater Collections 

– Session 1 

17 
CPR/Medic First Aid/AED 
CTT 520 Work Zone 
Traffic/Qualified Flagger 

MS Access 2003 – 3 
MS Excel 2003 – 2 
Wastewater Collections – 
Session 2 

18 
CDL Preparatory Course 
CTT 520 Work Zone 

Traffic/Qualified 
Flagger 

Defensive Driving 
Course (DDC) 

MS Word 2003 – 2 
PC Literacy 
Wastewater Collections 

– Session 3 

19 
Toastmasters 
Supervisor Site-Specific 
HazCom 

Work Zone and Flagging 
Safety Course 

MS Excel 2003 - 3 

20 
Wastewater & Water 
Operators Exams 

MS Excel 2003 - 2 

23 
MS Excel 2003 – 3 
Pump & Motor 

Operations Maint. – 
Session 1 

 

24 
CPR/Medic First Aid/AED 
CTT 520 Work Zone 
Traffic/Qualified Flagger 

MS PowerPoint 2003 – 2 
Pump & Motor Operations 
Maint. – Session 2 

MS Excel Formulas 

25 
CTT 520 Work Zone 

Traffic/Qualified 
Flagger 

Defensive Driving 
Course (DDC) 

MS Outlook 2003 – 2 
Pump & Motor 

Operations Maint. – 
Session 3 

26 
Toastmasters 
Professional Truck 
Driving – DDC 

MS Excel 2003 – 3 
MS Word 2003 - 3 

27 
Protect Your Back 

American Red Cross 
 

30 
Basic Water Works 

Operations – Session 
1 

    

PWE Specific   Registration limited to space available. 
CAPS I   Please send registration forms to Ursula Garcia – Fax # 713-926-3462. If you have any additional questions, please contact Ursula Garcia at 
Ursula.Garcia@cityofhouston.net 
CAPS II   Please send registration forms to Barbara Felder  – Fax # 713-926-3462. 
CPM    To register, contact Ms. Carolyn Gaines at Sam Houston State University, telephone 936-294-4568, or icc_cag@shsu.edu.  Cost is $595.00 per track.  Each 
track meets 1-½ days per month for two months.  There are a total of seven tracks lasting 14 months.  Students can start at the first session of any track. 

 



TECHNICAL SKILLS 

TO REGISTER: 
• Employee must obtain supervisor’s approval prior to attending a class. 
• Employee must register with the site-specific department/division Training Liaison. 
• Site specific department/division liaison must register participants two (2) weeks prior to class with designated unit scheduler 

by faxing the completed registration form to the appropriate number as listed on the schedule. 
• Registration forms are located on our web site under Registration and Application Forms. 

REMINDER:  The E. B. Cape Center began charging for training effective October 1, 2005 per our Fee Policy.  For additional 
information see the Fee Policy link on our web site located at www.houstoncapecenter.org 

SAFETY SKILLS 

CTT 520 Work Zone Traffic Control/Qualified Flagger SAF-CTT520 3 4 10 11   8:00 – 4:30 
CTT 520 Work Zone Traffic Control/Qualified Flagger SAF-CTT520 17 18 24 25   8:00 – 4:30 
CDL Preparatory Course SAF2001 4 18     8:00 – 4:00 
CPR/Medic First Aid/AED SAF1002 3 10 17 24   8:00 – 4:00 
Defensive Driving Course (DDC) $25/ticket dismissal SAF2005 4 11 18 25   8:00 – 3:00 
Defensive Driving Course (DDC) – Spanish SAF2005-S 10      8:00 – 3:00 
Professional Truck Driver – Defensive Driving SAF2010 12 26     8:00 – 12:00 
Protect Your Back – American Red Cross SAF1024-HR 13 27     8:30 – 10:30 
Supervisor Site-Specific HazCom SAF3070 19      8:00 – 12:00 
Work Zone & Flagging Safety Course SAF3065 5 12 19    8:00 – 1:00 

Basic Wastewater Operations – Session 1 – 3 of 3 TEC4006 2 3 4    8:30 – 4:30 
Basic Wastewater Operations – Session 1 of 3 TEC4006 30      8:30 – 4:30 
Pump & Motor Operations Maint. – Session 1 – 3 of 3 TEC4005 23 24 25    8:30 – 4:30 
Wastewater Collections– Session 1 –3 of 3 TEC4007 16 17 18    8:30 – 4:30 
Wastewater Treatment – Session 1- 3 of 3 TEC1083 9 10 11    8:30 – 4:30 
Wastewater & Water Operator Exams  13 20     7:30 – 5:00 

TECHNOLOGY SKILLS 

Introduction to MS Office INF1122 4      8:30 – 4:30 
MS Access 2003 – 1 INF1442 3      8:30 – 4:30 
MS Access 2003 - 2 INF1443 12      8:30 – 4:30 
MS Access 2003 - 3 INF1446 17      8:30 – 4:30 
MS Excel 2003 – 1 INF1335 3 4 5 6   8:30 – 4:30 
MS Excel 2003 – 2 INF1336 11 16 17 20   8:30 – 4:30 
MS Excel 2003 – 3 INF1338 19 23 26    8:30 – 4:30 
MS Excel Formulas INF1323 24      1:00 – 4:00 
MS Outlook 2003 – 1 INF1811 10      8:30 – 4:30 
MS Outlook 2003 – 2 INF1812 25      8:30 – 4:30 
MS Word 2003 – 1 INF1237 11      8:30 – 4:30 
MS Word 2003 – 2 INF1238 18      8:30 – 4:30 
MS Word 2003 – 3 INF1239 26      8:30 – 4:30 
MS PowerPoint 2003 – 1 INF1532 12      8:30 – 4:30 
MS PowerPoint 2003 – 2 INF1533 24      8:30 – 4:30 
PC Literacy INF1121 18      8:30 – 4:30 
Performance Impact System INF9006 9      1:00 – 4:00 

ADDITIONAL COURSES 
 

Toastmasters PWE2021 5 12 19 26   7:30 – 9:00 


